YTBEPK/IAIO
- Hupextop MBOY COII Ne 21
- _FE.H.PomaHOBa
-~ Ilpukas ot 07.12.2020 roga Ne 376-ax

[Tono)xeHue Mo 00padoTKe MepCoOHA/ILHBIX JAHHBIX

2020 ron




[. O011Me MoIoXKeHUs

1.1. Hacrosiee IlonoxkeHue 1o oOpaboTKe IepCcOHaNbHBIX JAHHBLIX (fanee -
[lonoxxenre) MBOY COILL Ne 21 paspabotaHo B COOTBeTCTBHH C TpyoBbIM
KogekcoM Poccurickon ®epepauuu, KoHctutyimerd Poccuiickoit Pegeparmu,
['paxkmaHckum Kozgekcom Poccuiickon Pepepain, PenepalbHbIM 3akOHOM «O6
WHQOpMaLIMK, HH(OPMAL[MOHHBIX TEXHOJOTHSAX M O 3aluTe HHGOPMAaLU»,
DenepasbHBIM 3aKOHOM «(O IepCOHa/IbHBLIX [JaHHbIX», [IpaBU/IaMU BHYTpPEHHEro
TpyAoBoro pacnopsigka MbOY COLL Ne 21 (manee o tekcty — OpraHusarius).
1.2. Ilene paspabotku IlonokeHusi - omnpezeneHWe IIopsAKa 00paboTKU
[IePCOHA/IHBIX JjJaHHbIX paboTHUKOB OpraHu3alid UM HHBIX CYOBEKTOB
[IepCOHAJIbHBIX JaHHbIX, [TePCOHa/IbHbIE JaHHbIe KOTOPLIX ITOA/1e)KaT obpaboTke, Ha
OCHOBaHHMM IIOJTHOMOYMH oOrepaTtopa; obecrieyeHHe 3allUTbl IIpaB U CBOOOZ
ye/ioBeKa U rpakK[jaHuHa, B T.4. paboTtHuKa OpraHu3aluu, Ipyd o0paboTKe ero
[IePCOHA/IbHBIX JaHHBIX, B TOM UMCJIe 3all[UThl IIPIB HAa HEIIPUKOCHOBEHHOCTH
YaCTHOM JKM3HH, J/IMYHYHO M CeMeMHYK TaWHy, a TakKXe YCTaHOBJIEHHE
OTBETCTBEHHOCTH JO/DKHOCTHBIX JIML], UMEHOI[HUX JOCTYII K [I€PCOHAIbHBIM JaHHbIM,
38 HeBBLIIO/IHeHWe TpeDOBaHWK HOPM, PEeryJIMpyroIuMX 00paboTKy M 3aluTy
[lepCOHAJIbHBIX JaHHBIX. :

1.3. ITopsiioK BBOJA B ZIEMCTBUE U M3MeHeHHUs [10/10KeHHsI.

1.3.1. Hacrosijee IlTonoxkeHue BCTYraeT B CUJIY C MOMEHTa €ro YTBepXKIeHHS
nupekTopoM OpraHuszalid U [eucTByeT 0OeccpouHO, 10 3aMeHbl ero HOBbLIM
[lonoxxeHuem.

1.3.2. Bce usMeHeHus B I10/10)keHrie BHOCATCS TIPUKA30M.

1.4. Bce paboTHuKM OpraHusali [J0J/DKHBI ObITh O3HAaKOMJIEHBI C HACTOSILUM
| lonno)xeHreM 1101 pOCITMCh.

1.5. PexxuM KOH(UIeHL[UaTbHOCTH T1epCOHAIBbHBIX IaHHBIX CHUMAeTCd B C/Iy4asix

UX 00e3/IMUMBaHUA U [10 UCTeUeHUH 75 JIeT CPOKa UX XPaHEeHHs, WU ITpO/J/IeBaeTC s
Ha OCHOBAHHM 3aK/IFOUYEHHUS SKCIIePTHOU KOMUCCUM OpraHu3alid, ecjid HHOe He

Orpeze/ieHO 3aKOHOM.
II. OcHOBHBIE MTOHATHSA U COCTAB IMePCOHA/IBHBIX 1aHHBIX PAOOTHHKOB

2.1. [l 1jenen HacTosero I1o10eHus UCTIOMb3YIOTCA CIeAVIOI[He OCHOBHbIE
[TOHSITHS:
- NepCOHa/lbHbIe [aHHbIe pabOTHUKA - a0basgs HHGOpPMALUS, OTHOCALIASCS K

ONpe/le/IeHHOMY WM OIpeZie/iieMOMY Ha OCHOBaHHM TaKoM HH(OpMaImu
pabOTHHKY, B TOM uKcJie ero aMuIns, UMsl, OTUeCTBO, F'OJl, MECSAL], 1aTa U MECTO
POXJEeHHs, aJapec, CeMelHOe, COLMa/IbHOe, UMYVIIECTBEHHOe II0JIOXKeHHe,
oOpasoBaHue, rmpodeccusi, AOXOAbl, Apyras uHpOpMaLUs, HeobxoguMas
paboTojaTesito B CBSI3U C TPYAOBLIMU OTHOILLIEHUSIMU;

- 00paboTKa mepcoHalbHBIX [JAHHBIX ‘- COOp, CHUCTeMaTH3alusi, HaKOIUIeHHUE,
XpaHeHHe, YTOUHEHHe (0obHOB/IEHME, U3MeHeHHe), MCII0/Ib30BaHue,




pacripocTpaHeHHe (B TOM uHC/Ie TIiepeziaya), obe3MuuMBaHWe, OJIOKMpOBaHHE,
YHHUUTO)KEHHE ITepCOHA/IbHBIX JaHHbIX pabOTHUKOB OpraHu3aliu;

- KOH(U/IEHLIHaTbHOCTh IIePCOHAILHBIX AAaHHBIX - 00si3aTe/IbHOe /11 COBIIoAeHUs
Ha3HAUE€HHOI'0 OTBETCTBEHHOI'O J/IML[a, [IOJYYMBIIErO JOCTYI K ITepCOHa/IbHBIM
NaHHBIM pPabOTHHKOB, TpeGOBaHWe He JONyCKaTb WX paCpOCTPaHeHUs 6e3
coryiacusi pabOTHHUKA HU/IKM UHOI'O 3aKOHHOI'O OCHOBAHUSI:

- PacripoCTpaHeHHe IIePCOHAMbHBLIX [aHHBIX - [IelCTBHUS, HarpaB/ieHHble Ha
repefjady I€PCOHA/MBHBIX [aHHBIX PAOOTHHUKOB OIpefe/IeHHOMY KpYIY JIML]
(Tepefjaya MepCOHA/IbHBIX [aHHBLIX) WM Ha O3HAKOMJ/IeHHe C I1epCOHAILHBIMU
JaHHBIMH HEOrDaHWUYeHHOIo Kpyra JML, B TOM YHC/Ie OOHapojoBaHHe
[MePCOHA/MBHBIX [JaHHBIX pPAabOTHHMKOB B CpeACTBaX MAacCcOBOM HH(OpMaLUH,
pasMellleHHe B UH(QOPMAaLMOHHO-TEJIeKOMMYHUKALIMOHHBIX  CeTAX  WIH
[IpeJOoCTaB/IeHHe [OCTyla K I[1epCOHa/IbHbIM JIaHHbIM PabOTHUKOB KaKUM-IMOO
WHBIM CII0CO00OM;

- HWCI0J/Ib30BaHWE IIepCOHA/IbHBIX [JAHHBIX - JeWCTBUS  (OrepaLu) C
[1IepCOHA/IbHBIMM [1aHHbIMH, COBepILIaéMbI€ JO/DKHOCTHBIM JIMLIOM OpraHu3aljiy B
LiefsIX TIPUHSATHUS DElIeHMH WM COBeplLUeHHs] HUHbIX AeHCTBHH, ITOPOXKIAOLLIMX
FOpHAWYECKHE II0C/IeCTBHA B OTHOLIEHWU pabOTHHWKOB /MO0 HHBIM 00Opa3oMm
3aTparkBaroIMX HX ITpaBa U CBOOO/bI UK ITpaBa U CBOOObI IPYTHX JIML];

- O/I0OKMpOBaHKe I1ePCOHA/IBHBIX [aHHBIX - BPEMEHHOe IIpeKpallieHHe cOopa,
CMCTeMaTH3al[iH, HAaKOIUIEHUS, WCII0/Ib30BaHHUs, PACIIPOCTPAaHEeHHsI TIepCOHATbHbBIX
NIaHHBIX pabOTHUKOB, B TOM YMCJIe UX I1epeJau;

- YHUYTOXX€HHe I1epCOHA/IbHBIX J[IaHHBIX - [EWCTBHMs, B pe3y/bTaTe KOTOPBIX
HEeBO3MO)KHO  BOCCTaHOBUTBL  COJep)KaHHMe  TIepCOHA/IbHBIX  JaHHBIX B
HH(OPMAL[MOHHOH CHCTeMe IepCOHAbHBIX JaHHBIX PaOOTHHKOB WM B Pe3yJbTare
KOTODbIX YHHYTOXKalOTCA MaTepuajbHble HOCUTEe/IM IIePCOHA/IbHBIX [JaHHBIX

pabOTHHKOB; |
- 00e3/MuMBaHWe IepCOHAIbHBIX JaHHBIX - [JEHCTBHS, B pe3y/bTaTe KOTOPBIX

HEBO3MOJKHO OIMpeJe/UTb MPUHA//IE)KHOCTh [1ePCOHA/ILHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 00IIleZI0CTyIIHbIe TepCOHAIbHbIE [aHHbIE - IM€PCOHA/bHBIE [aHHbIe, JOCTVII
HeOrpaHHYeHHOI'0 KpyTa JIML] K KOTOPbIM ITpe0CTaB/IeH C COriacks pabOTHUKA WK
Ha KOTOpble B COOTBETCTBHUU C (peJepasibHbIMU 3aKOHAMU He PaCIpOCTPaHAeTCs
TpeboBaHUe cobmoaeHusT KOH(H/IeHLIMaIbHOCTH.

- UH(popMaLusa - cBefeHUs1 (COOOIIeHHs, JaHHbIE) HE3aBUCHMO OT (OPMBbI HX
rpeacTaBaeHus[2].

- AOKyMEeHTHDOBaHHasi HH@OpMal[us - 3apUKCHUpOBaHHAas Ha MaTepHaJbHOM
HOCHUTe/le  TyTeM  [JOKYMEHTHDOBAHHUSI  HUHPOpPMALMsi C  pPEKBU3UTAMH,
[IO3BOJSIOIIMMH  OTIPEZIE/IUTh TaKyI0 ‘UHQOPMALIMK0 HIM €€ MaTepUabHbINA
HOCHTE/Ib.

2.2. B cocraB mepCcOHa/lbHBIX [JaHHbIX paOOTHMKOB OpraHu3alii BXOIST
JNOKYMEHTBI, COZiepXKalljie WH(QOPMALUI O MaClOPTHLIX JaHHBLIX, 00pa30BaHUHY,
OTHOLLIEHHWH K BOMHCKOH 00513aHHOCTH, CeMeHHOM ITOJIOKEHHWH, MeCTe KUTeJ/IbCTBa,
COCTOSIHUHU 3/I0POBbS, a TAKXKe O MNPebIAYIIUX MeCcTaX UxX paboThI.

3




2.3. KoMrIiekc JOKYMEHTOB, CONPOBOXKIAIMH ITPOLIeCC OQOPMJ/IEHUA TPYAOBBIX
OTHOLIIeHHM paboTHHKA B OpraHu3aljyu Ipy ero rpreme, repeBoje U YBOJIbHEHHH.

2.3.1. Uudopmarus, ripeacTas/isieMasi paDOTHUKOM IIPH ITOCTYIUIEHUWM Ha paboTy B
OpraHusaljdio, [A0/DKHa HMeThb [OKYMEHTa/bHYI0 @opMmy. [Ipu 3akmroueHUu
TPYZOBOI'0 JOrOBOpa B COOTBETCTBHAU CO CT. 65 TpysoBoro kogekca PoccurcKoH
denepaly MLIO, ITOCTYTIAKOLIee Ha paboTy, rpeAbsB/isieT paboToaaTerto:

- [IACTIOPT W/IM MHOM IOKYMEHT, V/10CTOBEePSAIHUM JIMUHOCTD;

- TPYJOBVIO KHMXXKY (CBeJeHUsI O TPYIAOBOH [esiTe/IbHOCTU), 3a UCKJ/IFOUEHUEeM
C/IyyaeB, KOr/la TPYA0BOM JOrOBOP 3aK/IFOUAeTCsl BIIePBbIe WU PaOOTHUK ITOCTYTIaeT
Ha paboTy Ha YC/JIOBUSX COBMECTUTE/IbCTBA, IMOO TPY/10Basi KHWXKKA Y pabOoTHUKaA
OTCYTCTBYEeT B CBSI3U C ee YyTpaTOX WJIH [10 APYI'UM IIpHUYUHAaM;

- CTpaxoOBOe CBUJIETE/IbCTBO T[OCYAAPCTBEHHOIO I1€HCUMOHHOIO CTpPaxOBaHUs
(YBemoM/ieHHe O peruCcTpaliy B CMCTeMe WHAUBHUAYa/IbHOIO yyeTa);

- JIOKYMEHTbl BOMHCKOI'O y4yeTa - [JIi BOeHHOOOsI3aHHBIX W JIULI, [OZJIeKall[1uX
BOUHCKOMY Yy4YerTy;

- TOKyMeHT 00 00pa30BaHKH, O KBa/IM(PUKALIMH UK HA/IMYUH CIIeL{ha/IbHbIX 3HAaHUH
- TIpU TIOCTYIUIEHHWHM Ha pabory, Tpe6y101uy}0 Criel{iajibHbIX 3HAaHUW WU
CrieLiMa/IbHOM IOArOTOBKU;

- CBH/IeTe/ILCTBO 0 IprcBoeHud VHH (Tipu ero Hamvuuu y pabOTHHUKA).

2.3.2. Ilpu obopmieHuu paboTtHHKa B OpraHu3alyi pabOTHUKOM OTZe/ia KaJpoB
3ario/IHsAeTCd yHUbUIMpoBaHHas ¢opMma T-2 «JIuuHasi KapTouka pabOTHUKa», B
KOTOPOM OTpa)kaloTCsl CJ/IeAyIol[[de aHKeTHble M Ouorpaduueckue [JaHHbIE
pabOTHHKA: ~.

- obmue cBenenuss (P.U.O. pa60THHKa flaTa POXKIEeHHUs, MeCTO PpOXKIeHUS,
rpa’kJaHCTBO, OOpa3oBaHue, mpodeccusi, CTaX paboTel, COCTOssHHMe B Opake,
[acCIIOpTHLIEe JaHHbIE);

- CBe/IeHHMSsI O BOUHCKOM y4yeTe;

- IaHHbIe O Mpy¥eMe Ha paborTy;

B manbHeHIlIeM B JIMUHYIO KAPTOUYKY BHOCATCA:

- CBe/IeHHs O TMepeBo/iax Ha APYry paboTy;

- CBeJIeHHs1 00 aTTecTal[uH;

- CBe/IeHHs O MOBBIILIeHUU KBa/TU(PUKALIUH;

- CBeJIeHMs1 O PO eCCUOHA/IbLHOM [1eperioAroTOBKe;

- CBeIeHMs1 O Harpajax (HOOH_IPEHHHX) [TOYETHBIX 3BAHUSX;

- CBeJIeHHs1 00 OTITyCKax;

- CBe/IeHHs1 O COLIMa/IbHbIX FapaHTUsIX;

- CBeIeHHsI O MeCTe XKUTeJ/IbCTBA U KOHTAKTHbIX TeJie(pOHaX.

2.3.3. B otzesne kaapoB OpraHysaliii CO3L4ar0TCA U XPaHATCA C/Ie4VIOL[1e I'PYIIb]
NOKYMEHTOB, COZIep Kalllyie JaHHbIe 0 pabOTHUKAX B e IMHUUYHOM M/IH CBOAHOM BH/IE:

2.3.3.1. [JOKyMeHTBI, COZepskailjie . MepcoHa/lbHble [aHHble PabOTHUKOB

(KOMITIEKChI [JOKYMEHTOB, COIPOBOXK/JAKOIIHE ITPOL[eCC O(MOPM/IEHHMS TPYAOBbIX
OTHOILLIeHUH [IPU IipyueMe Ha paboTy, nepeBoie, YBOJIbHEHHUH; KOMILJIeKC MaTepHasioB
[10 aHKeTUPOBAHUID, TECTUPOBAHUI); TMPOBEAEHUID cobeceloBaHMM C KaHAWAATOM
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Ha 1I0/DKHOCTb, MOA/TMHHUKHU 1 KOITWK IIPUKA30B I10 JIMYHOMY COCTaBY; JTUUHbIE Je/ia
U TPY/JOBble KHI)KKH PaOOTHHKOB; /le/la, CofepKalllie OCHOBaHHs K IPHKa3y I10
JIMYHOMY COCTaBy, JeJjia, COJeprkalljie MaTepuasbl aTTecTalid pabOTHUKOB;
CIy>KeOHBIX pacc/iefOBaHUM; CITPABOYHO-HH(OPMALIMOHHBLIM 0aHK MaHHBIX II0
[IepCOHaNy (KapTOTeKH, JKYpHa/lbl); TIOAJHHHUKHA W KOIIMU OTYETHBIX,
dHA/IATUYEeCKHUX W CIPABOYHBIX MaTepUaoB, IlepefjaBaeMbIX pPYKOBO/JCTBY
OpraHusaliyd, PYKOBOAWTE/ISIM CTPYKTYPHBIX IIOApa3Ie/IeHUN; KOIMUM OTYEeTOB,
HarpaBJ/IsieMbIX B IOCyZapCTBeHHbIe OpraHbl CTAaTUCTHKM, HA/IOrOBbIEe MHCITEKLIWH,
BBIILIECTOSIIIE OPraHbl YIIPaB/IeHUS U IPYTUe VUPeXXIeHUS).

[1I. Coop, 0bpaboTka U 3a1yTa IepcoHa/IbHbIX JaHHbIX

3.1. ITopsimok rnoJsiyyeHus: repcoHa/IbHbBIX JJaHHBIX.
3.1.1. Bce nepcoHa/bHbIe AaHHbIe paboTHHKA OpraHu3al|u c/eyeT I10ay4yaTh V
Hero camoro. Eciy rnepcoHasbHbIe 1aHHble paOOTHHUKA BO3MOXXKHO IOTYUUTh TOJIBKO
y TPeTbel CTOPOHBI, TO PabOTHUK /I0/DKEeH ObITh yBeJOMIeH 06 3TOM 3apaHee U OT
Hero /JOJ/DKHO ObITb I10y4eHO ITMCbMEHHOe coryacue. JIO/DKHOCTHOe JIULIO
paborojarenss AO/KHO COOOIMTL paboTHHMKy OpraHuMs3alid O  Liessix,
[peAriojiaraeMbIX UCTOYHHKAX U CIriocobax Io/iyuyeHHs IepCOHA/IbHBIX JaHHBIX, a
TaKXKe O XapakTepe [IOo4J/Ie)KalluX TIIOJIyYeHHIO IIepCOHA/bHbIX [aHHBIX WU
[10CJIe/ICTBUAX OTKa3a pabOTHHUKA /1aTh [TMCbMEHHOe COrJIaCHe Ha UX IO/TyUeHHe.
3.1.2. Paborozarens He UMeeT IpaBa IOAyyaTh U 0OpabaThIBaTh IMEPCOHAIbHbBIE
JlaHHbIe paboTHHUKa OpraHu3aliyu O ero PaCOBOH, HALMOHAILHOM [TPHUHAIJIeXKHOCTH,
[MOJIMTUYECKUX B3I/IIjaX, PEJIUIrd0o3HbIX WM (QUIOCOPCKUX  YOEXKIeHHsX,
COCTOSIHMH 3/10pPOBbsl, HFHTUMHOH XXH3HU. B Ciyyasx, HerocpeaCTBeHHO CBSI3aHHbBIX
C BOIPOCAMM TPYAOBBLIX OTHOILEHHH, B COOTBETCTBHUU CO CT. 24 KOHCTUTYLIMH
Poccutickoit @ezneparpy paboTozaTe/b BIipaBe Moay4aTh U 06pabaThIBaTh JaHHbIE
O YaCTHOM >KU3HU pabOTHHKA TOILKO C €ro MUCbMEHHOI'0 COrJIacusi.

ObpaboTKa yKa3aHHBIX [TePCOHAMBHBIX JaHHLIX pabOTHHUKOB paboTogaTeneM
BO3MOYKHA TOJIBKO C MX COIJIacHsi 1100 Oe3 Ux coryiacusi B CJIeAYIOLUX Caydasx:
- [IepCOHAJ/IbHBIE JaHHbIe SIBJISKOTCS OOLIeOCTYITHBIMUY;
- TIepCOHa/IbHbIe [JaHHbIE OTHOCSATCS K COCTOSTHUIO 3/10POBbSI pAabDOTHHMKA U MX
0OpaboTKa HeobxoAMMa /IS 3aIlUTELI €ro JKU3HH, 30POBbS WIM UHBIX YKU3HEHHO
B)KHBIX HMHTEPeCOB JIMOO >XU3HM, 3[40POBbS MM HHBIX JKU3HEHHO Ba)KHBIX
MHTEPeCOB APYTUX JIUL] U TTI0JIyYeHHe COrjiacus pabOTHHKA HEeBO3MOXKHO:
- TI0 TPeOOBaHHWIO TIIOJIHOMOUHBIX T'OCYJApCTBEHHLIX OPraHOB B CIyYasXx,
[pelyCMOTPeHHbIX (PefepaibHbIM 3aKOHOM.
3.1.3. Paborozare/s BrpaBe obpabareiBaTh mepcoHa/bHbIE JaHHbIE PAGOTHHUKOB
TOJILKO C UX IMMMCbMEHHOI'0 COTJIaCHsl.
3.1.4. ITucbmenHoe cornacue paboTHHUKa Ha 0OpabOTKY CBOMX ITe@pCOHA/IbHBIX
OaHHBIX JO/DKHO BKJIFOUATh B Ce0s:
- (QAMUJIHIO, WM, OTYeCTBO, ajipeC CyOBeKTa IepCOHAIbHBIX JAHHBIX, HOMep
OCHOBHOT'O IOKYMEHTa, Y/JOCTOBEPSIIOLLEro ero JIMYHOCTh, CBeIEHH O JlaTe BblIaun
YKa3aHHOI'O JJOKYMeHTa U BhIZJaBIlIeM er'C OpraHe:;
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- HauMeHOBaHHe ((haMUIMIO, UMsi, OTYECTBO) U aZipec oreparopa, MoJy4aromlero
corJiacue CyObeKTa repCoHaabHbIX TaHHBIX;
- 1]eJIb 00pabOTKU MepCOHA/IbHBIX [[aHHbIX;

- IepeyeHb I1ePCOHA/IbBHBIX [JAHHLIX, Ha 00OpPabOTKY KOTOPLIX JAeTCs COrjiacue
CcybbeKTa repCoHa/lbHbIX JaHHBIX;

- IepeyeHb [EHMCTBUH C I1€PCOHA/IbHBIMU [IaHHBIMM, Ha COBepIleHHe KOTOPBIX
naeTcsi corjacue, o0Omjee oOrmMcaHue HCIOAb3yeMbIX OIIEPAaTOPOM CITIOCOOOB
00pabOTKM repCoOHa/IbHBIX JaHHBIX;

- CPOK, B TeyeHHe KOTOPOro JAeMCTBYeT COrjiacye, a TakKe IOpSIOK ero OT3hIBa.
dopma 3asBiieHHs 0 corjiacii paboTHMKA Ha 00paboTKy repCcoHa/bHBIX JaHHBIX
(mpunoykeHue 1 K HacTosemMy [1on0KeHH0).

3.1.5. Cornacue paboTHHKa He TpeDyeTcs B C/IeAYIOLMX CaydasiX:

1) 0bpaboTKa nmepcoHa/IbHBIX AAHHBIX OCYI[eCTB/SETCSA Ha OCHOBAHWH Tpy0BOro
Kogekca P® wiaM MHOro (QenepasbHOrO 3aKOHA, YCTAHAB/IMBAMOILErO ee Iieflb,
YCJIOBHS I10JIy4YeHHMs1 TepCOHaIbHbIX AAaHHBIX U KPYI' CyOBEKTOB, I€pPCOHA/IbHBIE
NaHHble KOTOPBIX IOA/Je)XaT 00paboTKe, a TakKe OIIpee/IsIOILEero IOTHOMOYHSA
paboTogarens; |
2) obpaboTka mMepcoHa/NbHBIX /JaHHBIX OCYIL[ECTB/IAETCA B LIeIAX HCIIOIHEHHUS
TPyZAOBOI'O AOrOBOPA;

3) 00paboTka nmepcoHa/NbHbBIX IaHHBIX OCYILIECTB/ISETCS I CTATUCTUUYECKUX WU
MHbBIX Hay4YHbIX Lie/iel IPH YCI0BUU 00s13aTe/IbHOro 00€e3/IMUYMBaHH1s [TePCOHA/IbHBIX
JJAHHBIX; |
4) 0OpaboTKa repcoHa/lbHbIX JaHHLIX He0OXoAUMa /1Jis 3aIUThI )KU3HH, 3J0POBbS
WIM UHBIX JKU3HEHHO BaXKHbIX WHTepecOB pabOTHMKA, €C/IH II0/IyUYeHHE ero
Coriacusi HeBO3MOJKHO.

3.2. ITopsinok 06paboTKH, nepejaund U XpaHeHHs [IePCOHA/IbHBIX JaHHBIX.

3.2.1. PaborHuk OpraHu3aluy TpeAocTaBisieT pPaOOTHMKY OT/[e/a KaJpOB
OpraHuszaliid [JOCTOBepHble CBeleHUsi O cebe. PabOTHMK oOTZena KaapoB
OpraHusalid TIIpoBepsieT  [JOCTOBEPHOCTb  CBeJleHHWM, CBepsia  JaHHbIE,
[peAioCTaB/IeHHbIe pA0OTHUKOM, C UMEIOLLIMMHUCS Y pabOTHHUKA JOKYMEHTaMH.
3.2.2. B cootBeTcTBUM CO CT. 86, 1. 14 TK P® B 1jes19xX obecrieueHus IpaB U
cBOOOZ, 4e/ioBeKa UM TIpaKJaHWHA TeHepa/lbHbIM JupekTop OpraHusaluu
(PaboTogaTens) M ero npejcTaBuTesd Npd 06pabOTKe IMePCOHA/BHBIX [JaHHBIX
pabOTHHKA JO/KHBI COOMI0IATh CIeAYIOIHe 001e TpeOoBaHuUs:

3.2.2.1. OOpaboTka mepcoHanbHBIX [aHHBIX MOKET  OCYILECTBI/ISAThCS
UCK/IIOUMTEIBHO B LensaxX oOecriedeHus1 COO/IO/IeHHWST 3aKOHOB UM MHBIX
HOPDMAaTHBHBIX IIPABOBBIX AKTOB, COJENCTBUSI PaDOTHUKAM B TPY/IOYCTPOMCTBE,
oOyueHMM M TPOABWKEHHUU IO CIyKOe, obecrieyeHus JUYHOM 6e30MMacHOCTU
pabOTHHMKOB, KOHTPOJII KOJMUECTBA Y KayeCTBa BBLINONHAEMONM paboThl U
obecrieyeHHs: COXpaHHOCTH UMYIIIECTBA.
3.2.2.2. Ilpu omnpeneneHMn oObemMa U cojep)kKaHHsl, 00OpabaTbIBaeMbIX
epCOHa/IbHBIX JaHHbIX PaboToare/b O/I)KeH pyKOBO/ICTBOBAThCsI KOHCTUTYLIMEH




Poccuiickon ®@enepaiyu, TpyaosbiM KogekcoM Poccurickon @ezepaliii ¥ UHBIMU
(denepaibHbIMHA 3aKOHAMM.

3.2.2.3. TIpu DpPUHATHM PpelIeHWM, 3aTparuBarollMX WHTepecbl pabOTHHKaA,
PaboTozareslr He HMMeeT IIpaBa OCHOBBLIBATBCSI Ha TEPCOHA/IbHBIX [JaHHBIX
pabOTHMKA, MOMYUEeHHBIX HCK/IFOUUTEILHO B pe3y/ibTaTe UX aBTOMaTU3UPOBaHHOU
00pabOTKM UK 3/IEKTPOHHOIO I0/TYUYeHUS.

3.2.2.4. 3amura IepCcOHa/IbHbIX /JaHHbIX pPaOOTHHKA OT HEPaBOMEpPHOI0 UX
MCTI0/Ib30BaHUS UM yTpaThl obecrieurBaeTcss PaboTosaTesieM 3a CUeT ero CpesiCcTB
B ITOPSIIKe, YCTAaHOBJIEHHOM (Pe/jepa/lbHbIM 3aKOHOM.

3.2.2.5. PaboTHHKH M MX IpeACTaBUTeIH [AO/UKHB! ObITb O3HAKOMJ/IEHbI I1IO/

PaCITUCKY C AoOKyMeHTamMu OpraHu3aliii, YCTaHaB/IUBAOLLIMMU MOPSIOK 00paboTKU
[TePCOHA/IBHBIX JJaHHBIX paDOTHUKOB, a Tak)Ke 00 UX rpaBax U 00s13aHHOCTSIX B 9TOU
obJ1acTH. _

3.2.2.6. Bo Bcex ciyuasix 0TKa3 paboTHHMKA OT CBOMX IIpaB Ha COXpaHeHUe U 3allUTy
TalHbI HeIeCTBHUTEJIEH.

IV. Ilepenaua u xpaHeHUe IMepCOHAIBHBIX JaHHBIX

4.1. Tlpu mepegaue IepcoHa/bHBIX AaHHbIX paboTHMKa Paboroparens AO/KeH
coboaaTe cieayrolye TpeboBaHUA:

4.1.1. He coob1jate mnepcoHa/lbHble JaHHble paOOTHHKA TpeTber CTOpOHe 6e3
MMCbMEHHOI0 Corjiacusi paboTHMKa, 3a HCK/IOYeHWeM CJlyyaeB, Korga 3TO
HeoOXOAHUMO B LIe/ISIX TTpeayIIpesK/1eHHsl Yrpo3bl XKU3HU U 310POBbIO0 pabOTHHKa, a
Tak)ke B CJIy4asX, YCTAHOBJIEHHBIX (DejepalTbHbIM 3aKOHOM.

4.1.2. He coob11aTh epcoHaIbHbIe JaHHble pabOTHHKA B KOMMePYeCKHUX Lie/isiX 6e3
ero IMCbMeHHOro coryacus. O6paboTKa mepcoHaIbHBIX JaHHBIX pabOOTHHUKOB B
[[e/IX MPOJABI)KEHHS TOBApoB, pabOT, yCAyr Ha pbIHKE IyTeM OCYI[eCTBJ/IeHHS
MPSIMBbIX KOHTAKTOB C IOTeHLMa/IbHbIM OTpedHTeIeM C IOMOIbIO CPeCTB CBS3U
IIOITyCKAaeTCsl TOJIBKO C ero IpeIBapUTeIbHOrO COTJIacHsl.

4.1.3. IIpeayripeuTh JIUL], [TOJYYMBLIKUX [IePCOHA/IbHbIE JaHHbIe PAOOTHUKA, O TOM,
YTO 3TH AaHHbIE MOTLYT OBITH HCITO/NIb30BaHbI JIMIIL B L[e/IAX, /I KOTOPbIX OHH
coobiieHbl, 1 TpebOBaTh OT 3THX JIMI] TNOATBEPKAEHHWS TOrO, UTO 3TO ITPaBHJIO
cobmoneHo. JIuija, Mosy4uBIlIKMe TepCcOHalbHbIe JaHHble pabOTHHMKA, 00s3aHbI

cob/Ir0aTh PEXKUM CeKpeTHOCTH (KoHMHAeHIHanbHOCTH). /laHHOe [lono)keHue He
pacrpocTpaHsieTcss Ha 0OMeH MepcoHaIbHBIMH JaHHBIMA PabOOTHHMKOB B IOPsIKe,

YCTaHOBJIEHHOM (pe/iepa/ibHbIMM 3aKOHAMHU.
4.1.4. OcyiieCcTBIATh repeaauy nepCcoHalbHbIX JaHHLIX PpaOOTHUKOB B IIpejesax
OpraHu3aliiy B COOTBETCTBUH C HacTosuM [lonoxkeHuem.

4.1.5. Paspematb JOCTYII K IIepCOHa/IbHbIM JaHHbIM PaOOTHHMKOB TOJIBKO
CrieLiMabHO YIIOJTHOMOUYEeHHbIM JIML[aM, TIPY 3TOM YKa3aHHbIe JIML]A JO/DKHBI UMeTh
[paBO IIO/y4YyaTb TOJBKO Te IIepCOHaIbHbIE [aHHble PpabOTHMKA, KOTOphIe
HeoOXOIUMBI /1/Is1 BBITTO/THEHHSI KOHKPETHOH (DYHKLHH.




4.1.6. He s3ampainyBaTe WH(QOPMALIUIO O COCTOSIHHM 3/]0POBbsI pabOTHMKA, 3a
WCK/IFOYEHHEM TeX CBeJeHHH, KOTOpble OTHOCSTCS K BOIIPOCY O BO3MO’KHOCTH
BBITIO/THEHUs] PADOTHUKOM TPYA0BOM (DYHKLIHUH.

4.1.7. IlepemaBaTh TMepCOHa/lbHble /laHHble pabOTHUKA IIpeJCTaBUTE/IsIM
pabOTHUKOB B TMOpsIKe, YCTAaHOB/JIEHHOM TpYAOBLIM KOIeKCOM PoccuiicKoii
dezlepaliii, ¥ OrPaHHUMBATL 3Ty WH(OPMALMIO TOJILKO TEMH I1€pCOHAIbHBIMH
JaHHBIMH pabOTHMKA, KOTOpble HeOOXOAWMBI [/l BBINOJHEHHS YKa3aHHbIMU
[IpeCTaBUTE/IIMU UX (QYHKLHM.

4.2. XpaHeHUe U UCTI0/Ib30BaHUe [1ePCOHATBHLIX JaHHLIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbBIe paOOTHUKOB 00pabaThIBAIOTCS U XPaHATCA B OTAEIe
KaJIpOB. *

4.2.2. 1lepcoHanbHbIe [JaHHBIE PAOOTHUKOB MOTYT ObITH ITOyUeHbI, ITPOXOAUTE
JanpHeHIlyr0 o0paboTKy U IlepefjaBaThCsi Ha XpaHeHHe KaK Ha OyMakKHBIX
HOCHUTE/IIX, TaK U B 3JIEKTPOHHOM BH/le - JIOKaJbHOH KOMITLIOTEPHOM CETH H
KOMITbIOTEPHOMU ITporpaMmme «1C: 3apruiata U Kagpsbi».

4.3. Ilpy ronyyeHUH repCoOHaIbHbLIX JaHHBIX HE OT pAaOOTHHKA (338 UCK/IFOUEHHUEeM
C/Iy4aeB, eC/IM TepCOHa/IbHbIE JaHHbIe ObLUIM IpeoCTaB/eHbl paboOTOAATENO Ha
OCHOBAHUU (Pefiepa/lbHOr0 3aKOHa WJ/IW eCJId MepCOHabHBLIe [JaHHbIe SBJISIOTCS
o01jeI0CTYIIHBIMKM) paboTofaTesib 10 Havala 0O0pabOTKM TakKWX MepCOHA/IbHBIX
JIAaHHBIX 00s13aH MpeAi0CTaBUTL PAOOTHUKY C/IeAVIOIIYIO MH(POPMALHIO:

- HaWMeHOBaHHe ((aMWIusl, HMs, OTYeCTBO) MU ajpec oriepaTopa WIH ero
[peCTaBUTE/Is; ?

- 11e/1b 06pabOTKHM MepCOHaNBHBIX /JaHHBIX U ee [IPABOBOe OCHOBAHUE;

- [IpeAriojiaraeMble I10/1b30BaTe /M I1ePCOHA/IbHBIX JaHHBIX;

- yCTaHOBNeHHble HacTosAlUM DelepasbHbIM 33aKOHOM IIpaBa CyOBeKTa
[TlepCOHA/IbHBIX JTaHHbIX.

V. loCTy1 K repcoHa/lbHbIM JaHHBIM PaOOTHUKOB

5.1. IlpaBo gocTymna K nepcoHaabHbIM JaHHBIM paOOTHHKOB HMEIOT:

- avpekTop OpraHusaljuu;

- COTPYAHUKHU OTZe/1a KaJIpOB;

- COTPYAHUKHU OyXraaTepuu;

- PYKOBOAHWTE/NM CTPYKTYPHBIX I10/pas/ie/leHUuH I10 HarpaB/JeHUIO esSTeIbHOCTU

(BOCTYII K MepCOHaIbHBIM JAaHHBIM TOJIBKO PAOOTHUKOE CBOEro ITOApa3/esieHus).
5.2. PaboTHUK OpraHu3aljiu UMeeT I1paBo:

o.2.1. IloyyyaTe JOCTYIT K CBOMM MepCOHaIbHBIM JaHHLIM ¥ 03HaKOMJIEHHUe C HUMH,
BK/TFOYasi [IPaBO Ha De3B03Me3/jHOe I10/TyYeHre KOITH Ji'000k 3arcH, coepKalieit
[lepCoHa/IbHbIe JaHHbIe pabOTHHKA. |

5.2.2. TpeboBate or Paboroparesss yTOUHeHHs, UCK/IFOUEHHs] W/IM HMCIIPaB/IeHHUs

HeI10/IHbIX, HEBEPHBIX, YCTApEeBILUKX, HEJOCTOBEPHBIX, He3aKOHHO IMOJTYYEHHBIX WIH
He SABJIAIOLLIMX HeoOXoAUMBIMU /i1 PaboToaaTe st mepcoHaIbHbIX JaHHbIX.
5.2.3. IlonyuaTts ot Paborozareis




- CBeJIeHHs O JMLjaX, KOTOpble MMEKT [JOCTYIl K IepCOHA/ILHBIM [JaHHBIM MU
KOTOPBIM MOJKeT ObITh Ipe/I0CTaB/IeH TaKOH JOCTVII;

- IlepeyeHb 00pabaTbIBaeMbIX [1epPCOHAIBHBIX JAHHBIX U UCTOUHHK MX ITO/TYUYeHHS;
- CPOKHY 00pabOTKH I1epCOHa/IbHBIX aHHbBIX, B TOM UHC/IE CPOKHM UX XPaHEeHMUS;

- CBe/IeHHs O TOM, KaKue IopuiiuecKue rociefCTBHs /11 CYObeKTa MepCOHaILHBIX
JIAaHHBIX MOXKeT I10BJIeYb 3a c0boM 0O6paboTKa ero repcoHalbHbLIX JaHHbIX.

5.2.3. TpeboBatb u3BellleHuss PaboTogaresieM Bcex /Hl], KOTOPbIM paHee ObUI

COOOIlleHbl HeBepHble W/IM HeroJHble IIepCOoHa/lbHble [aHHble, 000 BCex
[TIPOU3BEJIeHHBIX B HUX UCKJIFOUEHUSIX, UCTIPABIeHUSIX WU JIOTIOTHeHUSIX.
O6>ka/ioBaTh B YTIIOJTHOMOYEHHBIM OPraH I10 3alljUTe MPaB CYObLEKTOB MepCOHAIBLHBIX
JAHHBIX W/IA B Cy[eOHOM IOpsijKe HelmpaBOMEpHLIe 1eHCTBHUSA WU Oe3neiCcTBUsA
Paboroparesis nmpu obpaboTke U 3alUTe €ro MepCoHa/IbHbIX JaHHBIX.

5.3. KommpoBaTe M [Je/laTeb BBIIMMCKU I1epCOHA/bHBIX JAaHHBIX pPabOTHHKA
paspelliaeTcsi UCK/IIOUMTENBHO B C/IY)KeOHBIX 1Ie/IIX C MMMCLMEHHOI'O paspelleHust
Hauya/JbHUKA OT/ies1a KaJIpOB.

5.4. Ilepeaua MH(pOpPMALIMU TPeTLEeN CTOPOHE BO3MOXKHA TOJILKO ITPHU [TMCbMEHHOM
CorJjiaCu pabOTHUKOB.

V1. OTBeTCTBEHHOCTS 3a HapyllleHHe HOPM, Pery/JIUpyIoLUX 00paboTKy U 3allUTy
[IePCOHAJILHBIX JaHHBIX

6.1. PabotHrku OpraHusaliiy, BUHOBHbIE B HapyLUIE€HHWH HOPM, PETYIHPYVIOLIUX
rosiyyeHue, obpabOTKy M 3alUTy IepPCOHAMBHBIX /JaHHBIX PabOTHHMKA, HECYT
AUCLMIUIMHAPHYIO aJMHHHUCTPAaTUBHYIO, I'Pa)KAAHCKO-TIPABOBYIO HJ/IH YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (PeJiepabHbIMH 3aKOHAMH.

6.2. Qupekrop OpraHusaiu 3a HapylleHHe HOPM, PEryJHpYIOLUX ITO/Y4YeHHe,
00paboOTKy M  3alMTy  IepCOHANbHBIX  [JaHHBIX  pabOTHHMKA,  HeceT
aIMHHUCTPAaTUBHYK) OTBETCTBEHHOCTb COrjacHo cT. 5.27 u 5.39 Koxekca 06
aAMUHUCTPATHUBHBIX IpaBOHapylleHUsix Poccurickoui ®epepaipu, a Takke
BO3MelljaeT pabOTHHKY yllepb, MpUUMHEHHBIM HelpaBOMEPHBLIM MCII0/Ib30BaHUEM
MH(OPMaLIMY, CoZep Kalljeld MepcoHalbHbIe JaHHbIE PaOOTHUKA.




IIpunokeHue 1
®opMa 3asaB/IeHUA

0 COr/iacHH paboTHHKaA
Ha 00pabdoTKy nMepCcoHa/IbHBIX JAHHBIX

[vipekropy MbOY COILL Ne21
E.H. PomaHoBon
OT

3asiB/ICHHSA
0 COr/iacCHM paboTHHKA
Ha 00pad0TKYy NMepCcoHa/IbHbIX JaHHbIX

He Bo3pa)karo MpOTUB Bamu cBegeHHM 000 MHe, COZep KallkX

[1O/TyYeHHs1/Co0bIIeHHs
OaHHbIE O
repeyeHb [MepCOHAIbHBIX JaHHBIX

yKa3aTb, OTKYy/la MOT'YT OBITh ITOJTy4eHbI WK Ky/la repeJaHbl epCoHa/IbHbIe JaHHbIe
C L[eJIbIO
yKa3aTh LieJIb 00pab0TKHU MepcoHa/IbHbIX JaHHbIX

B dbopme
NOKYMEeHTa/IbHOM/3/1eKTPOHHOM/yCTHOMU (110 Tesre(poHY)

B TeUeHue
yKa3aTb CPOK [ eHCTBHUS COrJiacus
HacTosiiiee 3asiB/ieHHe MOXKeT ObITbh 0T03BaHO MHOH B ITHCbMEHHOU (hopMe.

IlaTa

[IOAITHNCH 3d5BHUTEJIA

10




IIpumep corniacus paboTHHKA
Ha MoJIy4YeHHe NMepCoOHA/TbHBIX JJAHHBIX
OT TPeThbHX JIHIJ

© dupekropy MbOY COII Ne21
E.H. PomaHoBou
OT

3dHABJ/IEHUA
COIr/idCHH paﬁo*rmma
Hd II0J/IYUYECHHE IICPCOHA/IBHBIX JdHHbBIX

0T TPeTbHX JIMI]

He BO3pakaro rpoTuB Bamu cBeseHur 0060 MHe, cofepKalluX
~ TI0JIyUeHHsi/CO00IeHHS
NaHHbIE O COCTOSIHUU MOEro 30POBbSI
repeyeHb [1epCOHAJIbHBIX JaHHBIX
13 MBOY COIII Ne 21
yKas3aTb, OTKY/Za MOI'YT ObITh [TO/Iy4YeHbl WIH Ky/a IepefaHbl IepCOHaIbHbIE TaHHbIe
C LIeJIbIO pellieHHs BOIIpoca 0 11ogbope MHe paboThl, He [TPOTUBOIIOKA3aHHOM I10
COCTOSIHUIO |
yKa3aTh Lie/ib 00paboTKH r1epCcoHaIbHbBIX JaHHbIX
3/10POBbS
B NOKYMEHTa/IbHOU (hopMe

NOKYMeHTAa/IbHOW/3/1IeKTPOHHOW/ YCTHOM
(110 Tesied)OHY)

B TeUEHHe IBYX MecCsL|eB
yKa3aTb CPOK JeMCTBUs COrJlacHs

Hacrosilee 3asiB/ieHHe MOKeT ObITh OTO3BaHO MHOH B ITMCbMEHHOM (popMme.

IlaTa

MOAIIHCh 3asBHUTe/Is
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[Ipumep corsacus paboTHHKA
Ha nepejavy nepcoHa/IbHbIX JaHHBIX
TPeTbUM JIHLaM

[MupekTopy MBOY COILL Ne21
E.H. PomanoBou

 OT

3asiB/ICHHUA
cor/iaciy pa0oTHHKA
Ha nepejayy nepCcoHa/IbHbIX JaHHbBIX
OT TPeThHX JIHI]

He BO3pa)karo NMpoOTHB coo0O11eHUs Bamu cBefeHHH 000 MHe,
cozeprKallux
[10JIy4YeHus /
cooO111eHHs

naHHele 0 Moeii pabote B MBOY COIII'Ne 21 u pa3mepe Moeli 3apabOTHOM I1aThl
repeyeHb I1epCOHABHbBIX JaHHbIX
1o Tesie)OHHOMY 3arpocy OaHKa

yKa3aTbh, OTKY/la MOI'YT ObITh [10/1y4YeHbl WK Ky/la [epe/iaHbl [IepCOHaIbHbIe JaHHbIe

C Lle/IbK0  TI0JTy4eHHs MHOU KpeJuTa
yKa3aThb L[e/ib 00pabOTKU repCoHa/IbHbIX JaHHBIX

B YCTHOH (I10 Tesie(pOHY) dhopme
NOKYMEeHTa/IbHOW/3/1eKTPOHHOW/ YCTHOH (B
T. Y. [0 TeJIe(DOHY)
B TeUeHUe OJHOro Mecslla |
yKa3aTb CPOK JeNCTBUSA COr/IaCUs
HacTrosiiiiee 3asiBjieHHMe MOXXeT ObITE OTO3BAHO MHOH B ITUCbMEHHOU (hOpMe.

JlaTa

I[TIOAITMCH 3d5BHUTEJIA
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